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Checklist includes: 

 MLA documentation 

 strong primary evidence  

 do not report (expository writing) rather convince with evidence (persuasive writing) 

 blank page inserts 

 block quotation 

 parenthetiical citations 

 summary 

 paraphrase 

 direct quotation 

 page numbering 

 Table of Contents or Formal Outline 

 Bibliography (do not number the sources, rather list them in alphabetical order) 

 End notes or Footnotes format for notes (at least one note is required) 

 Active voice 

 proper grammar 

 proper mechanics 

 Formal English for Academic work 

 Correct spelling 

 Neat:  no tears, smudges, or folds 

 Appendix (including the appendix title page) 

 typed 

 12 point font 

 double spaced 

 No slang 

 dedication page (optional) 

 ellipsis marks 

 Latin abbreviation(s) 

 Summary 

 do not use pronouns, except within quotations 

 do not use “got” 

 do not use contractions 
  


